
 

 
DETROIT DISTRICT FOIA REQUEST FORM 

 
The Freedom of Information Act (FOIA), 5 United States Code 552, allows a person to 
obtain existing records from federal agencies. For the specific directives the Detroit 
District follows to comply with the FOIA, please visit www.lre.usace.army.mil. After the 
Detroit District Office of Counsel, receives a proper FOIA request, it shall provide a 
response within 20 working days, except in cases of complex requests. 
 
If you wish to submit a FOIA request to the Detroit District, please follow 
instructions below. 

  

Please Complete Form with Signature. Return 
via Fax, Email or Mail to: 

 
 

 
 

FOIA Officer  
U.S. Army Corps of Engineers, Detroit District 
Office of Counsel  
P.O. Box 1027  
Detroit, MI 48231-1027  
E-mail: foia-lre@usace.army.mil  
Fax: (313) 226-3509 (ATTN: FOIA Officer) 
Phone: (313) 226-7650 or (313) 226-2216 

Date of request:  
 
Requester  
Name/Company:   
 
Telephone/Fax:  

 

 

 

Address: 
 
 
 
 
  

Email Address:  
 
1.  Records requested (Use back of form or attach additional pages if more space needed). 
Describe records so that a knowledgeable agency employee may search for them with a 
reasonable amount of effort. For example, give record title, file number, permit number, 
applicant name, address, geographical location, time frame, etc.  

 

 

 
 
2.  The Requester understands that fees may be charged for search, review, and/or copies of 
records.  The office possessing the requested records determines which staff completes the FOIA 
request.  The Detroit District follows the fee schedule contained in the Department of Defense 
Manual 5400.7.  It may be accessed by following web links on the Detroit District website, 
www.lre.usace.army.mil.  Generally, fees are $20 per hour for clerical level search and review 
and $44 per hour for professional level search and review.  Copies are 15 cents for each printed 
side of a page and 25 cents for each printed side of microfiche page. For requests with fees under 

http://www.lre.usace.army.mil/
mailto:foia-lre@usace.army.mil
http://www.lre.usace.army.mil/


$250, the records will be sent to the Requester along with a request/instructions to pay the fee. 
For requests with fees over $250, the requester will receive correspondence/instructions to pay 
the fee before receiving records.  The Requester will receive correspondence from the FOIA 
Officer on how to proceed. 
(Please check one) 

 Requester agrees to pay any statutory costs for records.  

 
 

Requester agrees to pay up to $__________ (fill in dollar amount) for records. Please 
notify Requester if costs exceed this amount.  

 Please notify Requester if there will be any fees before fulfilling this request. 
 
3.  Please check one (The Detroit District will try to accommodate the Requester’s preference but 
may be unable to if records are voluminous):  

 Mail Requester the records. 

 Call Requester to pick up records. 
 
        Email Requester the records. 
 
        Fax Requester the records. 
 
 
 
 

Signature of Requestor and title, if representative of organization 
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